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1. Introduction

The transition from college to professional life is a milestone! Your imminent
graduation and the search for your first “real” job mark the beginning of a new and a
significant stage in your life. The goal of your search should be to find a situation that
supports your onward progress in life, and where you feel appreciated and comfortable -

In short, a job that you will find satisfying in all respects.

The Placement Office is fully equipped to render all the necessary assistance for
you to make your job search meaningful. By connecting to external organizations, the
Placement Office endeavours to bring a broad spectrum of opportunities to satisfy the
diverse requirements and aspirations of the students. The following policy framework

governs the student’s involvement in the various aspects of the placement processes.
2. Placement Rules & Regulations
2.1. General Guidelines

e The Training and Placement department shall be responsible for
operationalizing the Placement Process. At the commencement of each academic year,
HoD of each participating department will nominate a Placement Coordinator.

e The Placement Office will facilitate the placement of all eligible students who
are enrolled in the respective programmes.

e All students who are eligible and require placement assistance must fill a
Placement registration form.

e Once registered, each student must participate in the placement activities.

e Student wishing to opt out of the placement assistance can do so by signing the
declaration (Annexure — 1)

e Campus placement involves interacting with external entities/people. It

represents a significant opportunity for creating goodwill and esteem for the student and
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the Institution. The participating entities view the student as an ambassador of the
Institution. Students are therefore cautioned to display civility and good professional
conduct while interacting with the external entities. If any student is found to be in
violation of professional code of conduct, he/she is liable to be debarred from placement
assistance.

e All participating students are required to be present in the college on all days of
placement-related activities in formal attires.

e It is the student’s responsibility to follow all deadlines arising out of the
placement processes. For this purpose, the student must regularly check the emails,
messages, or notices from the online portal and comply with the actions as required
within the indicated timelines. Non-adherence to the timelines may lead to denial of the
subsequent process outcomes such as interviews etc.

e Students are required to keep a track of the communications regarding the
companies with Job opportunities. If a student is eligible as per the Job Description and
chooses not to apply for three (3) consecutive eligible job postings, then it may validly
imply that the student is not interested in pursuing the placement assistance process. In
such cases, the student will be denied further placement assistance.

e Students are expected to behave professionally with all employees of companies
visiting for placement. Any misconduct, misbehaviour, non-maintenance of decorum
would be dealt seriously and could lead to disqualification from all Placement related
assistance from the Institution.

2.2 Eligibility

The Institution would facilitate final placement of its students undergoing UG
Programme basis fulfilling the below mentioned criteria:

e Successfully completed the semester examinations/course with a CGPA
equivalent to 6 or higher, and with no backlogs.

e Satisfactory conduct with no disciplinary action throughout the program.
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e 75% attendance in the classrooms, proposed trainings conducted as part of
training program as per clause 3 of this document.

e Graduating students, who wish to pursue their start-up ambitions instead of
seeking placements, may seek deferment from the on-campus placement process by

obtaining formal approvals from their respective Deans/HoD.

e The placement office will attempt to find suitable opportunities for deferred-
students who return to request placement support within 12 months of their graduation
date. Placement support to such students will be made on a best- attempt basis without

any assurances or guarantees.
2.3. Placement Process

The Institution will start the placement process from September every year. The
placement process will have the flexibility to accommodate the needs of the recruiting
organizations. It will broadly comprise of the following steps:

e Recruiting companies will inform the Institution about their requirements, role
descriptions, eligibility norms and the remuneration packages being offered.

e These details will be shared with students through the Placement Committee.
Students will be able to decide about participating in the company’s recruitment process
depending upon their interest, suitability, specializations and career interests.

e Resumes of interested and/or suitable students will be sent to the recruiting
organization, basis which the company will notify a shortlist of students.

e Shortlisted students will be informed about the selection process which may
include one or more of the following: Personal or online Assessment, Telephonic
interview, Case Discussion, Group Discussion, Multiple rounds of Interviews. These
may be conducted on the college campus or at other premises to be chosen by the

company.
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e Students may be required to go to the company’s office or other pool campus
locations for final placements, as may be decided by the company.

e After the Pre-Placement talk for Final Placement, student/s can withdraw
his/her candidature. Once the company’s placement process commences, students will
not be allowed to withdraw. Any withdrawal will result in debarring the student from the
placement assistance process.

e It shall be mandatory for short-listed students to appear for the interview.
Absence from the interview would result in debarring such student(s) from the
placement assistance process.

e If a student gets a pre-placement offer (PPO) from an Organisation, it will be
counted in‘placement opportunities provided and further if wishes will be considered for
more such opportunities.

Early Joining

e Companies may indicate early joining in their offer letters. Such cases will be
reported to the placement office, HOD and Principal.

e The Institution does not encourage early joining as it involves loss of academic
credits which may potentially lead to incomplete course work. However, such early
joining may be permitted depending on the merits of the case. In all circumstances the
student would be allowed to join early only if recommended by the respective HoD and
approved by the Principal.

e If a student is allowed to join early, then he/she would have to give an
undertaking whereby he/she would diligently undertake the assignments given to
him/her and report to the concerned faculty member on the mutually agreed days. The
student must manage the leave of absence from the company, to write their final
examinations and complete other academic requirements in time. The Institution
reserves the right to change/modify any or all of the above-mentioned rules/ regulations

and procedures, whenever it is deemed necessary to do so.
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3. Campus Recruitment Training

Campus Recruitment Training is designed to help students improve the chances
to get a right career opportunity and make industry ready. English Literary Club (ELC)
shall assist participants with professional development and career advancement

processes equipping students with the skills that are required for employment.

The list of proposed activities is as follows:

Activities Value Preposition

Industry Interaction | This will help students explore current industry trends and

Sessions practices.

This will help build confidence in both spoken skills, find new

Soft Skills Training _
ways of thinking, problem solving and decision making etc.

A student should be able to present his/her skills, strengths,
Resume and Cover achievements, depends on how a candidate mentions in the
Letter Development | resume so it is very important to know how to write his/her

resume.

Assessing students on skills that are important for industry and
Assessment suggesting an improvement plan to help with better

placements.

Trainings including | Students would be provided opportunity of mock sessions with
Mock Interviews and | trainers for this most important aspect of selection process.

Group Discussions

_ e Training on emerging areas and technology to give an edge to
Technical Trainings
our students.

Aptitude/Reasoning/ | Training students in these specific areas will increase their

Logical Analysis employability.
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Appendix 1 Paste your
formal
DECLARATION calour
Please fill all information in CAPITAL LETTERS Rhotd hiere
A. STUDENT INFORMATION
Student Name ................................ Enrolment NO ......c.cvvivviiiniiiiininnn.
Program..................... Stream.......c..ceeeivieiiieeiiinannn, Batch......cvc.oeeeee..
PostalAddress:

..........................................................................................

----------
-----------------------------------------------------------------------------------------------

---------------------

Student contact no. (M)

-------------------------

Mother’s contact no. (M)

...........................

Father’s contact no. (M)
Email Id

------------------------------

.......................................

B. DECLARATION
1. Do you need placement assistance? Yes [ | No [ |

1.1 If no, I hereby wish to declare that I do not require Final Placement/ Internship from
campus due to following reason

Entrepreneur

Further Studies

Joining Family Business ]

Other Personal Reasons

Signature / Name of the student: Date:

Placement Coordinator

p— S. SHANMUGAM, B.E., M.S., MISTE.,
rincipal CHAIRMAN

United Institute of Techunology UNITED INSTITUTE OF TECHNOLOGY

" oimbatare - 641 020. COIMBATORE - 641 020
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