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UNITED INSTITUTE OF TECHNOLOGY

Report on Word Processing

Word processing software can easily create, edit, store, and print text documents such as
letters, memoranda, forms, employee performance evaluations (such as those in Appendix A),
proposals, reports, security surveys (such as those in Appendix B), general security checklists,
security manuals, books, articles, press releases, and speeches. A professional-looking document
can be easily created and readily updated when necessary.

The length of created documents is limited only by the storage capabilities of the computer,
which are enormous. Also, if multiple copies of a working document exist, changes to it should
be promptly communicated to all persons who use the document. Specialized software, using
network features, can be programmed to automatically route changes to those who need to know
about updates.

Duration of the programme: The event lasted One day. This is in keeping with the time
constraints of the Non-Teaching staff members.

Participants: 24 Non-Teaching staff.

Resource Persons: The programme was more hands-on and practise-oriented. The program's

resource people were from UIT. Dr.M.Kannan, Head/ECE, Kathir College of Engineering was
the resource person for the programme.

Mode: The programme was conducted in face to face mode.
Date: The event took place on June 25, 2018.
Venue: The programme was organized in the Seminar Hall. J

Event coordinator: Mrs. K.P.Narmatha, AP/ CSE, N
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Non-Teaching Staff participated in Word Processing.
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UIT/QP/2018-2019/02 CIRCULAR 22.06.2018

This is to inform that IQAC Cell of United Institute of Technology in association with
Department of Computer Science and Engineering is organising a Programme on “Word
Processing” for the non-teaching Staff members on June 25, 2018. The session will be handled

by Dr.M.Kannan, Head/ECE, Kathir College of Engineering, Coimbatore.

Venue: Seminar Hall

Time: 10 a.m.
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To Principal
All HOD: to inform all faculty members United Institute of Technology
Coimbatere - 641 020.
Copy to:

The Chairman for kind information.
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Attendance Sheet
Date: 25-06-2018
Programme Name: Word Processing
Venue : Seminar Hall
NAME OF THE
S.NO NON TEACHING STAFF | SIGNATURE
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Date: 75 .00.2018
FEEDBACK FORM
Programme Name: Word Processing

Venue : Seminar Hall

Participant Name: KtQ o s [V MAR M
Designation: LAR cecprotat §0
Feedback about the programme:

OExcellent O Very good @’@ O Moderate O Fair

Any comments and suggestions for further improvements: -
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Date: 25.0b. 2013
FEEDBACK FORM
Programme Name: Word Processing
Venue : Seminar Hall
Participant Name: Anst4q . V
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Feedback about the programme: q,.d
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CERTIFICATE OF PARTICIPATION

This is to certify that Mrs. R. SASIKALA has participated in one-day
training programme on WORD PROCESSING which was conducted by IQAC

Cell in association with Department of Computer Science and Engineering on

25.06.2018 at United Institute of Technology, Coimbatore.

N A5, PhD
Dr. S. RAVY sl
. U /' 17_- .. U I
/Q“m periyanaickenpalayam /&M‘,
_o. &EAC
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CERTIFICATE OF PARTICIPATION

This is to certify that Mr. UNARENDHIRAN has participated in one-day
training programme on WORD PROCESSING which was conducted by IQAC

Cell in association with Department of Computer Science and Engineering on

25.06.2018 at United Institute of Technology, Coimbatore.
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